


6. The Principal's Secretary receives all applications, keeps a record of names, gender,
race and qualifications of all applicants (for EEO data purposes) and posts back to
applicants a notice of receipt of application.

7. The Tumuaki•Principal, in consultation with the appropriate SL T member, Head of
Faculty, and as appropriate any other person the Tumuaki•Principal may select, draws
up a short list. The Principal's PA arranges interview times for short-listed applicants.

8. Interviews are conducted by the Tumuaki•Principal and appropriate SL T member, and
other relevant personnel by Tumuaki•Principal's invitation.

9. Following selection of the successful applicant, the Tumuaki•Principal or their nominee
will telephone that applicant and make verbal offer of position. As soon as possible after
verbal acceptance of the position has been received, the Tumuaki•Principal or their
nominee will telephone unsuccessful short-listed applicants to inform them that the
position has been filled.

10. The Tumuaki•Principal will send a formal, written offer of position to the successful
applicant.

11. When formal, written acceptance of the position has been received, the Principal's PA
will post out letters to all other applicants, notifying them that the position has been filled.

12. Appointments will be ratified by the Board of Trustees.

Notes 

13. This policy should be read in conjunction with employment contracts, guidance from
NZSTAand other off' · requirements.
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