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Information for the 2012 School Year

1.
Parents are reminded that we appreciate contact with you. You can ring Deans on 268 3950 extension 828, where the Dean’s Secretary, Mrs Kramer, will answer calls and make the link for you.  Tutors may be contacted by leaving a message with our receptionist Ms Reed. Included with this Newsletter is a fridge magnet which details the school year opening and closing dates of each term.  Please ensure that any holidays you organise for students do not take them away in school time.
 2.
We have a Student Charter which outlines the rights and responsibilities students may expect here at school.  Our staff are very clear in their intention to have a well-ordered school that provides the best educational opportunity for the children of this community. A copy of the Charter is available on request at the Student Centre.

Particularly, we will not accept violence at this school.  Pupils who resort to physical violence, threatening behaviour, foul language, or harassment of others will be quickly dealt with and may find the right to attend this school withdrawn.  I ask parents for their support as we work at ensuring our school is a safe and welcoming environment for all.

All students have been issued with a Behaviour Guide.  This Guide lists the routines and the rules that apply to their activities while here at James Cook High School.  The Behaviour Guide also outlines to students the consequences of a failure to follow the routines or for instances of misbehaviour around the school.  Parents are asked to look at the Behaviour Guide and discuss with your child the rules and routines of this school and the consequences that may follow repeated misbehaviour.
3.
We all want to start a new year with high expectations.  The important thing for all of us is to endeavour to maintain the standards we set ourselves so that the year will be a successful one.  I highlight three areas that we see as most important —

a
Attendance — little learning can take place unless pupils are in class every day.  Teachers see this as the most important thing a parent can do — making sure that your child comes to school and goes to class.  Please keep in touch with our Attendance Registrar, Mrs Kramer, extension 828 over all matters of attendance.  If you have concerns she will be able to help.  All absences must be explained by a note from home.


Students whose attendance drops below 80% will not usually be eligible for external NZQA qualifications and at junior level will not complete sufficient work to enable promotion at the end of the year.

Far too many students arrive late to school.  The first bell rings at 8:40am and we commence class promptly at 8.45am every day.  Please make sure that your child is able to meet this deadline.  Students who arrive late will be expected to make up lost time.

b
Equipment — Exercise books, pens and pencils are absolutely necessary if any work is to be done.  Please ensure that your child has them every day.  Every student must have his or her own school bag to keep items in.  If there are difficulties please contact your child’s Tutor, House Dean or the Enrolment Registrar, Mrs Miles, ext.842. 

We commend the stationery packs available for sale at the Student Centre to you. They are very competitively priced:

Year 9

$10

Year 10

$10
You may need an extra book or two for some option subjects

Year 11/12/13           As required. 

All successful students have a regular homework routine.  The school library and information centre is open until 4.30 each afternoon and opportunities are available for students to study and to do homework in this time after school.  It is a supervised area and staff are available in the various subject areas to assist students in their study.  A number of subjects also run after school homework and extension sessions for students and these are available to all students throughout the year.

c
Uniform  — this can be a source of much friction.  Like most schools we do have a uniform code and expect students to adhere to it.  Your support is vital.  Please make sure that students have the correct uniform and that it is worn to school.  Again if you have difficulties our House Tutors can help.  Please remember that students must have a note from home that explains any non-uniform items worn. A pass will be issued, but we advise that the number of passes available to any individual will be limited during the year.


Please note that we have a second-hand uniform shop open on Thursday afternoons 3:30pm-4:00pm and would always appreciate either donations of, or offers to sell, surplus uniforms to this shop. Unfortunately, stocks are low at present.

A small number of students persist in wearing non-uniform items of clothing.  These will be removed and stored until you are able to reclaim them.  We are unable to accept responsibility for these items. Sports shoes are banned completely. The only acceptable jackets are authorised school jackets, and all caps will be confiscated if worn at school.
I would particularly ask parents not to send students to school with face jewellery.  I know of no school that will accept students in class with rings, studs, etc adorning the face.  I believe this is a very important safety issue for our school and advise parents that, with strong support from the Board of Trustees, any students breaching this particular rule will be sent home until the offending article is removed.  Please do support your school in this matter.

We value your assistance in sending students to school in the correct uniform.  A properly worn uniform emphasises the students’ association with the tradition and the achievements of this school, and displays the attitude of pride in being part of the student body of James Cook High School. A copy of the current uniform regulations is attached to this Newsletter.
4.
School subscriptions are due by 8 April.  An account of fees payable will be given to each student this month. These form a vital part of our income.

i
The school subscription of $100 per student ($150 per family of two; $180 for three or more) is a general levy used to supplement many areas of school life such as the library and information centre, musical and drama activities, sport, student organised events, House activities.  A year book is provided to all students who pay this fee. A discount of $5 is available if paid before 9 April 2009.
ii
A sports fee of $10 per sport participated is charged to assist with transport, uniforms etc.  Supporting student sport is a major cost to us and your help is greatly appreciated.  The Board has decided that this fee must be paid before teams will be entered into competitions.
iii
The Board of Trustees do not charge subject fees for materials supplied to students in practical classes.  However some subjects do ask students to purchase specialised workbooks and materials as an additional aid, and there will be charges for those items.  While useful, they are not essential for course study.
iv.
NCEA fees for Year 11, 12, and 13 students are set at $75 per student.  We recommend that you make arrangements to pay this early in the year in one sum or by weekly payments.  Some financial assistance is available to families, we will be sending information home in Term I.  Please note that if the fee is not paid then no credit will be given for student work by NZQA.

All fee payments can be made to the Cashier.  Auto payment forms are available from the office if you wish to pay in instalments. EFTPOS is available in the Student Centre.


Please see fees as a priority as non-payment will limit 

the educational opportunities available to your child.
5. 
Inland Revenue Family Assistance – Family assistance is financial help for working families with children under 18 living at home. It is not a benefit but recognition that not everyone can comfortably afford all the costs.  Low to middle income families can get ongoing financial help depending on their circumstances.  For further information call the IRD Freephone 0800 227 773.
  6.
If you wish to contact people in the school and gain quick access through our phone system, some extension numbers are:
Please note our phone number:  268 3950

              Receptionist


Ms Reed


Principal’s Secretary

Mrs Cornwall




824


Associate Principal

Miss Bowden      (Year 13 Responsibility)

825


Deputy Principal


Ms Forsyth          (Year 11 Responsibility)

840


Deputy Principal


Mr Brandon         (Year 9 Responsibility) 

826
Deputy Principal


Mr Green             (Year 10 Responsibility)

822

Head of Level


Miss Anderson
(Year 12 Responsibility)

876

Administration Manager

Mrs Capstick




830


Enrolment Registrar

Mrs Miles




842


Deans:-

-  Year 9



Ms Nesbitt, Mr Ramiah





-  Year 10


Mrs Sreedharan, Mr Shand




-  Academic Excellence

Mr Cosgrove
   Programme






-  Year 11


Mrs Marr






-  Year 12 / 13


Mrs King


-  Senior Academic Dean

Ms Jenkinson




NB:
Deans may be in class.  Contact Mrs Kramer for message


828


Careers Manager


Miss Williams, 




843

Director Student Support

Mr Willcock




851


Counsellor


Mr Coleman




839





Ms Dean




883


Youth Support   


Mr Woodroofe 




844
Attendance Registrar

Mrs Kramer




828


Nurse



Mrs Taia




860





Mrs Dixon




860
